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Instructions to Applicant: Please complete all portions of this application.  If you need to attach additional pages, please do so.  If, during your application process, you are in need of reasonable accommodations, please advise our reception staff and they will gladly assist you.

Gene Fong Associates is an equal opportunity employer and does not discriminate, or tolerate discrimination, against any employee or applicant in any manner prohibited by law.

	FIRST  NAME

  
	LAST  NAME  
	MIDDLE INITIAL  

	STREET 
	CITY  
	STATE  
	ZIP CODE  

	HOME/MESSAGE PHONE                 
	EMAIL                
	DATE AVAILABLE FOR WORK 

	For which position are you applying? 

	Have you interviewed with GENE FONG ASSOCIATES previously?  when?  what position?

	is there someone at GENE FONG ASSOCIATES we can contact to learn more about you?



	ARe you Over the age of 18?  Yes  FORMCHECKBOX 
  No FORMCHECKBOX 


	Will visa or immigration status prevent lawful employment? Yes  FORMCHECKBOX 
  No FORMCHECKBOX 


	Is there anything that will interfere with your ability to perform, on a regular basis, the essential duties of the job 

for which you are applying? Yes  FORMCHECKBOX 
  No FORMCHECKBOX 

for which you are applying?



	WERE YOU KNOWN BY ANY OTHER NAME AT ANY JOB OR SCHOOL LISTED ON THIS APPLICATION?   Yes  FORMCHECKBOX 
  No FORMCHECKBOX 

IF SO, WHAT NAME?  


	EDUCATION

	
	Name and Location of School
	Years Attended
	Degrees Received/Major

	  High School


	
	
	

	  College/University
	
	
	

	  College/University
	
	
	


	LICENSURE /CERTIFICATION

	Type of Licensure/Certification
	
	Date Received
	
	State Received
	

	Type of Licensure/Certification
	
	Date Received
	
	State Received
	

	Type of Licensure/Certification
	
	Date Received
	
	State Received
	


	PROFESSIONAL REFERENCES

	Name and Title
	
	Company/Phone Number
	

	Name and Title
	
	Company/Phone Number 
	

	Name and Title
	
	Company/Phone Number
	


(please turn over) 
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	EMPLOYMENT HISTORY

please list all former employers – attach additional page if necessary

	If currently employed, may we contact your employer?    Yes  FORMCHECKBOX 
  No FORMCHECKBOX 



	Most Recent or Current Employer                       

	CITY 
	STATE 
	START DATE


	END DATE



	Position (s) Held 
	Supervisor
	Phone number

	Reason for Leaving
	Starting Salary
	Ending Salary

	responsibilities


	Are you eligible for rehire?

Yes  FORMCHECKBOX 
  No FORMCHECKBOX 



	Employer 

	CITY 
	STATE 
	START DATE


	END DATE



	Position (s) Held 
	Supervisor
	Phone Number

	Reason for Leaving
	Starting Salary
	Ending Salary

	responsibilities


	Are you eligible for rehire?

Yes  FORMCHECKBOX 
  No FORMCHECKBOX 



	Employer 

	CITY 
	STATE 
	START DATE


	END DATE



	Position (s) Held 
	SUpervisor
	Phone Number

	Reason for Leaving
	Starting Salary
	Ending Salary

	responsibilities


	Are you eligible for rehire?

Yes  FORMCHECKBOX 
  No FORMCHECKBOX 



	Have you been convicted of, or plead no contest to,  a felony?  

(A conviction may not necessarily disqualify you from employment.)   Yes    FORMCHECKBOX 
 No  FORMCHECKBOX 


	If yes, please indicate the date and nature of the offense  


APPLICANT'S STATEMENT

By signing this application, I declare that the information provided by me is true and complete to the best of my knowledge.  I understand that any misrepresentation or omission on this application may preclude an offer of employment, or may result in a withdrawal of an employment offer, or may result in my discharge if I am already employed at the time the misrepresentation or omission is discovered.  
Gene Fong Associates is an Equal Opportunity Employer and does not discriminate, or tolerate discrimination, against any employee or applicant in any manner prohibited by law.
Employment with GFA is “at-will”, meaning that either the employee or employer can terminate the employment relationship at any time and for any reason.

	Signature of Applicant                                                              
	Date
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Skills Summary

Instructions to Applicant: Please complete the following skills summary using the key provided at the top of each section.

	NE= No Exp   B=Basic   I=Intermediate   A=Advanced
	NE= No Exp   B=Basic   I=Intermediate   A=Advanced

	
	
	
	

	Design/Management Skills
	Level
	
	Computer Skills
	Level

	Branding
	 
	
	Revit
	 

	Planning
	 
	
	Sketch Up
	 

	Conceptual Design
	 
	
	Auto Cad
	 

	Design Development
	 
	
	Photoshop
	 

	Construction Documentation
	 
	
	In Design 
	 

	Construction Administration
	 
	
	Studio Max
	 

	Specifications
	 
	
	Illustrator
	 

	Proposal Management
	 
	
	Freehand
	 

	Business Development
	 
	
	Word
	 

	Managing Teams
	 
	
	Excel
	 

	Managing Clients
	 
	
	Access
	 

	Computer Rendering
	 
	
	MS Project
	 

	Hand Rendering/Sketching
	 
	
	Macintosh
	 

	Model Making
	 
	
	PC
	 

	Photography
	 
	
	FormZ:
	 

	Other:
	 
	
	Other:
	 

	Other:
	 
	
	Other:
	 

	Other:
	 
	
	Other:
	 

	Other:
	 
	
	Other:
	 

	
	
	
	
	

	
	
	
	
	

	 S = Speak      R = Read       W = Write       F = Fluent
	
	     Please indicate years of experience with each.
	

	
	
	
	
	

	Language Skills
	Level
	
	Project Type
	Years

	Arabic
	 
	
	Retail Stores
	 

	Cantonese
	 
	
	Retail Centers
	 

	Dutch
	 
	
	Healthcare
	 

	French
	 
	
	Hospitality
	 

	German
	 
	
	Mixed Use
	 

	Italian
	 
	
	Corporate Architecture
	 

	Japanese
	 
	
	Corporate Interiors
	 

	Korean
	 
	
	Other:
	 

	Mandarin
	 
	
	Other:
	 

	Russian
	 
	
	Other:
	 

	Spanish
	 
	
	Other:
	

	Other:
	
	
	Other:
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